Trinity Church
Position Descriptions


Position: Treasurer
Term: One year, by election at the Annual Meeting.
Overview:

The Vestry is the governing body of our church.  Its members are elected by and responsible to the parish as a whole.  As a member of this body, this person will participate in the ongoing oversight of the church and its parishioners and lend their guidance and opinions in making decisions on their behalf.  Such decisions are not limited to those for which this particular vestryperson has direct oversight.  As Treasurer, this person will work closely with the Vestry to make sound financial decisions for the church.

Requirements:

1. Must be a baptized Christian and member of the parish

2. Attend church services on a regular basis

3. Make an annual financial pledge to the parish

4. Attend a Safe Church Training session at their earliest convenience

5. May, in the future, be required to have a CORI (background) evaluation done

Desirable Skills:

1. Willingness to consider the needs of the whole parish

2. Ability to work collaboratively with groups of people

3. Good financial Skills

Primary Duties & Responsibilities:

1. Maintain a balanced ledger of all accounts and funds, including operating, non-operating and investments

2. Pay financial obligations, as directed by the Vestry

3. Oversee the accounting for the weekly receipts

4. Maintain a detailed accounting of pledges (assistant treasurer?)

5. Consults with the Finance Committee and acts as liaison between Finance Committee and Vestry.

6. Prepare the financial portion of the annual Parochial Report for the diocese

7. Participate in affairs of the vestry, including attending monthly vestry meetings (currently held on the 2nd Wednesday of each month), an annual vestry retreat and other meetings as may become necessary

8. Represent the best interest of the parish in all decisions

9. Prepare monthly financial reports for the Vestry

10. Be the vestry contact person for anyone seeking information regarding the receipt and expenditure of parish funds

11. Be an advocate for financial concerns in the parish and at vestry meetings
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